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STUDENTS IN SCHOOL 

GENERAL 

The Administrative Offices of the Headteacher and Clerical Staff and the main entrance to the school are to the front of the school.

The telephone line comes into the school’s main office with extensions to the Head’s Room, Key Stage 2 Office, Staff Room, Kitchen  Nursery and Key Stage 2 ICT area. These phones have facilities for internal and external connections without the need for a switchboard. If you do make any private calls to mobile phones or long distance numbers please inform the Administrative Officer and when the bill is received pay the appropriate amount to the school office.

Internalcallsonly require the final 4 figures. For all numbers the Area Cde is 01782

The extension numbers and instructions are as follows:

	Main Office
	235340
	Staff Room
	n/a

	Headteacher

	236122
	Nursery
	6152

	Key Stage 2

	6197
	FAX
	236147


To transfer a call press RECALL, dial the extension number required, and then put your receiver down.

Photocopier are available together with all the necessary materials.  Students should not use any of the reprographic machinery unless a member of staff has instructed them.  Children are never to use the machines and should not be sent to request ancillary staff to photocopy during teaching sessions when they will have to leave a teaching group.

OFFICE HOURS 
The Office is staffed from 8.30 am until 4 pm.

JANITOR  
The Janitor is available in school from 7 am and from 4.30pm. The Site Supervisor is available from 11am until 3pm 

POLICY ON SMOKING  
The Governors have agreed that the school is a NO SMOKING establishment.

VISITORS  

All visitors (including students) arriving in school should report to the office and sign in. Anyone in or around school, unknown to staff, should be challenged immediately.

STAFF MEETINGS  

General Staff Meeting

3.40 pm Monday

Students attend any Staff Meetings and training which is relevant.

STUDENT ABSENCE  
If you become unfit for work due to ill health:

Inform the Class Teacher by telephone at the earliest opportunity, at home if necessary .

NB Ensure that you have the phone numbers of the Class Teacher

Inform the University of your absence.

Early notification is essential to enable alternative arrangements to be made in time for the start of the day.

Keep the school informed of the progress of the illness. It is your responsibility to notify the school before the end of the school day whether you are fit to return or not on the following day.

On your return please, as a matter of courtesy, call in to see the Headteacher or if unavailable the Deputy Headteacher.

STAFF INFORMATION  

An information sheet for the following week is issued every Friday. Any changes to the diary and additional information are indicated on the whiteboard in the staffroom.

SCHOOL POLICIES/SCHEMES OF WORK  

School Policies/Schemes of Work policy files are available in each Key Stage and Foundation Stage as well as on the School Network. Each Year Group has a Continuity File which contains all relevant information pertinent to that Year group

PLANNING GUIDELINES  
An overview for each year group is made available to parents each term.

Medium term Plans for Literacy and Numeracy are given to the Headteacher at the beginning of each half term or unit of work. Copies of Foundation subject units of work, highlighted to indicate coverage will be collected by theClass Teacher 

A weekly overview sheet and Literary and Numeracy plans should be given in by Monday afternoon at the latest in the class register. The planning is monitored against medium and long-term plans.

S.E.N. group and individual sheets are maintained within the class record folder and students should discuss children with S.E.N. with the Key Stage SENCO

Students complete weekly check lists and evaluations for discussion with the Class teacher which will allow monitoring of progress against the Standards and to support the setting of targets for the following week. See Appendix 
NON-CONTACT TIME   

When students are not teaching their individual classes they should take the opportunity to see other classes or teachers at work at least for some of their time.

SCHOOL DAY  

8.55 am          

Bell/Whistle KS2

9am                

Bell/Whistle KS1

9.05am
      

Bell/Whistle FS     

9.20 am


Assembly Y1-Y6 (Monday)

10.25 am – 10.40 am
Key Stage 1 Play

10.55am


Key Stage 2 Play
12noon – 1.15 pm

Key Stage 1 Lunch

12.30 pm – 1.45 pm
Key Stage 1 Lunch

3.15 pm


FS end of day

3.25pm


Reception and Key Stage 1 End of Day

3.30  pm


Key Stage 2 End of day

PUNCTUALITY   

It is important that session times are adhered to as teaching hours are laid down for all Key Stages and the movement of pupils is safely controlled.

Children are expected to be on time. Parents should be challenged if lateness occurs on a regular basis.

A standard letter should be sent to parents if lateness is a problem and if necessary E.W.O. will be involved.

DRESS

Students should dress in a professional manner. Jeans, bare midriffs and nose studs are not acceptable.
COLLECTIVE ACTS OF WORSHIP  
On days when children are not involved with other groups for Collective Worship there are individual Class Reflections which should have due time given.

REGISTERS  

It is a legal requirement that registers should be marked promptly at the beginning of the morning and afternoon sessions. After registers have been marked in the morning they should be brought straight to the Office. They will be returned in time to mark at the next session.

Any child arriving late or leaving school mid-session should report to the Office where a diary entry will be made.

If staff intend to take children out of the school grounds on any occasion the Office Staff   MUST be informed. 

MONEY  
Dinner Money should be collected in a container on Monday morning and sent to the Office.

Late Dinner Money can be sent to the Office as soon as it arrives in school in a named envelope.

  Any other money should not be left out in classrooms or in unlocked cupboards. 

Staff are responsible for any money not paid into the Office for safekeeping.

Staff and students must not leave handbags unattended. There are lockers with keys in the Disabled toilet which you are welcome to use for security purposes.

NEWSLETTER

A newsletter is published every two weeks. Items for the newsletter should be given in writing to the Office or Mrs Rogan no later than Monday of the week of publication.

RESOURCES

Students will hve access to all resources available to class teachers and should refer to them for guidance.

SUPERVISION DETAILS AND GUIDELINES  

STUDENTS CARRY OUT PLAYGROUND DUTY WITH THE CLASS TEACHER ON THE APPROPRIATE DAYS

BEGINNING SESSIONS  
8.55 am / 9am / 9.05 
Duty teachers to playground

Bell/whistle rings promptly

All the class teachers must go out at this time, and at the beginning of all other sessions, to meet their class and settle them into a quiet, disciplined manner before entering the school building. Where a class is taught by a different teacher due to subject that teacher will bring the class in, following a break, and will register that class also if the lesson follows the lunch break. 

Each class is led in by their teacher who is expected to observe and encourage good behaviour in the cloakroom Children should hang their coats up quietly and quickly and move on, leaving space for others to follow. This orderly behaviour is expected when moving around the school at all times and when using the library. Except for Reception, children should enter the classroom and stand behind their chairs. The nearest staff member for the safety of all must address any running by children within the building at any time.

In bad weather, children are allowed into class early and therefore the class teacher should be available for supervision.

The Duty Teacher must be on the playground with his/her class promptly at the beginning of each playtime. No children should go onto the playground unless a teacher is present.

At the end of playtimes children line up in an orderly manner.

The Duty Teacher and his/her class leave the playground last. It may be an idea to warn the children prior to playtimes that they will have to wait the longest but must be still and quiet all the time.

During playtime injured or sick children return to the Class Teacher. If seriously injured they are seen by a First-Aider.

NB It is the responsibility of individual members of staff to begin their break on time so that they are ready to collect their class from the playground promptly, thus supporting the teacher on duty and avoiding a long wait for the children and loss of curriculum time. 

MID DAY SUPERVISION  

KEY STAGE 1 CHILDREN
Children will play on the top playground.

Year 6 children will be allocated on a rota system to Key Stage 1 playground – copy of rota to MDA.

The bell to end the session will be rung by the Duty Teacher at 1.15 p.m.

Children will be supervised into class by teaching staff.

KEY STAGE 2 CHILDREN
Children will play on the lower playground.

The whistle to end the session will be blown by the Duty Teacher at 1.25 pm.

Children will be supervised into class by teaching staff.

GENERAL SUPERVISION   
The close supervision of children at all times is a key factor in ensuring both the personal safety of pupils and the maintenance of high standards of behaviour. Thus an important duty of care and responsibility rests on all members of staff in this regard.

Staff are reminded that:

· All staff are ‘on duty’ for 10 minutes each day before the start and after the end of school.

· Staff should be on duty from the very start of every duty period.

· Toilets should be checked during duty periods by any staff who are available in the building due to the impracticality of this being carried out by the Duty Teacher due to the nature of the site

· All teachers should supervise the pupils from the playground promptly at the start of the day and at the end of break periods, ensuring that they move to classes in an orderly fashion.

· Classes, groups or individual pupils should not be left unattended during lesson time. No child/children should ever be left in a classroom to complete work. This should be done in an open work area or within another classroom where a teacher is present.

· All staff supervise classes to assemblies.

· At the end of lessons staff should ensure that pupils lead out in an orderly fashion.

· At the end of P.E. lessons children should only return bags to the cloakroom if all kit has been put away and the bag done up.

· Movement between rooms requires organisation and strict routine if it is to be done quickly, orderly and without incident.

· Special care must also be exercised when pupils are taken off the premises.

· During the lunch break the Senior Supervisor should ensure that the Dining Area and teaching areas are covered at all times and should be available to offer advice and support to the lunch time Supervisors – a senior member of staff will usually be available to help in difficult or emergency situations.

· With the exception of children who have been given a specific job to do, children must not be left in school unsupervised during break or lunch periods.

· All staff are asked to see the children off the premises at the end of the day as part of their responsibility for 10 minutes cover and ensure that external doors are shut.

· Pupils should be taught the procedures for evacuating the building in an emergency and reminded of these procedures regularly.

Pupils who are not well enough to remain in school should be taken to the school office and those who have had an accident reported to the Head or Acting Headteacher or First Aider.Parents will be contacted and asked to collect children if they are unable to complete the school day.

FIRST AID  
Minor injuries, which merely require washing, can be carried out by the child accompanied by another child designated by the MDA. A plaster can be applied if required.

More serious injuries where further treatment is necessary may be referred to the Headteacher or Deputy acting in her absence. Where practicable, MDAs should remain in the playground supervising the majority of children. Older children should come into the building to request the presence of the Headteacher or Deputy in her absence if this is practicable or necessary. In an emergency a MDA should accompany an injured child into school, hand over the child to a member of the teaching staff and return immediately to the supervision of the majority on the playground.

PLAY AREAS   

The play area for all children is the hard surface of the playgrounds. 

The grassed area of the school grounds may be used when the conditions are appropriate. The decision will be made by the Key Stage Leaders or Deputy and communicated to MDAs.

WET BREAKTIMES/LUNCHTIMES  
Each teacher must have clear guidance on display regarding playtime activities, resources and behaviour. Staff should remind children of lunchtime rules regularly.

END OF DAY  
Areas and classrooms should be tidied with everything put away correctly ready for the next day.

This is the responsibility of teachers, students ancillary staff and pupils. This allows cleaners appropriate access to classrooms in order to do their job. It is not part of the cleaner’s duty to tidy the classroom. Musical instruments should be taken home on the day of the lesson. P.E. kit should be hung on pegs and lunch boxes taken home. Tidiness of cloakrooms is the responsibility of each class and their teacher. 

Adults collecting children must identify themselves to the teacher. If there is any doubt check with Key Stage Leaders or colleagues before releasing the child.

SCHOOL RULES  

The aim of the school with regard to discipline is that the children should develop self-discipline and understand the need for self-control.

The method is to create a friendly but well ordered and busy school life.

School rules are few but definite.

1
Never hurt other children or interfere with their work or property.

2
Take care of school buildings and property

3
Treat other children and adults with respect.

DEALING WITH MISBEHAVIOUR  
The school’s behaviour policy should be referred to. Where pupils fail to respond to more positive approaches, it will be necessary to adopt alternative strategies to deal with unacceptable behaviour. Sanctions for misbehaviour, however, should be applied selectively to reflect the severity of the ‘offence’ and the frequency of the child’s misconduct. The first action should not be referral to the Headteacher.

The range of strategies and sanctions, which may be used in the school, includes:

Look of disapproval

Talk with child, explaining why behaviour is not acceptable

Verbal reprimands

Repeating in own time work which has not been done satisfactorily

Completing in own time work not finished because of time wasting

Other written imposition

Separation from ‘friends’ in the classroom 

Isolation within the classroom, rather than outside, so that teaching is not missed.

Temporary removal to another class – subject to prior agreement with colleague

Loss of breaktime – ‘detention’ – must be supervised in the designated detention room of teacher’s own classroom

Removal from the play activities on the yard 

Referral to the Headteacher

Informal mention to parents

Letter to parents informing them of concern

Formal involvement of parents

Withdrawal of privileges, including involvement in out of school activities

Regular counselling by staff

Daily/ Weekly report

Lunchtime debarment

Exclusion, as a very last resort – fixed-term (suspension) or permanent (exclulsion).

NB It is not the policy of the school to detain pupils after school as a punishment.

BULLYING  

School policy should be referred to in dealing with any bullying issues.

A distinction needs to be made between inappropriate behaviour and bullying and this should be addressed regularly with children. Valuable work can be carried out within R.E. and P.S.H.E. lessons.

HEALTH AND SAFETY   

A copy of the full policy is available in the Policy File.

NB
· All staff should identify and control hazards in their own areas and report faulty or dangerous equipment immediately to the appropriate person, usually the janitor.

· Each member of staff regardless of seniority has a duty to take care of themselves and others that might be affected by their acts or omissions. Staff should use equipment and working methods approved by their supervisor/senior colleagues/co-coordinators and take note of safety issues identified in individual policy documents. Special care should be taken with health and safety of any new venture or expedition. Hot drinks should not be taken into classrooms or teaching areas where children are present. Dirty cups and mugs should not be left out on view in classrooms or in sinks.

EVACUATION PROCEDURE  

When the alarm sounds the children should be taken out immediately though the nearest outside door. Children should line up on the Nursery playground.

EVACUATION PROCEDURE – LUNCHTIME – ROLE OF MID-DAY ASSISTANTS
Take the children out through the nearest outside doors as calmly and quietly as possible. They must never run.

Line the children up on the Key Stage 2 playground in the designated place.

Keep the children calm and quiet and ready for being counted as soon as staff come from the staff room.

Staff coming out from the staff room will check areas and toilets and any member of staff without specific class responsibility will contact the emergency services.

FIRST AID 
· Qualified first-aiders – including responsibility for first-aid equipment and resources:

MRS CLAIRE ELLIS 

MRS KAREN CULSHAW

Most staff hold the Emergency Aiders Certificate.

· Minor accidents which occur at times other then lunchtime should be dealt with by staff using first-aid boxes located as follows:

Nursery Unit

Key Stage 1

Key Stage 2

Key Stage 2 Cloakroom

Office

Medical Room

NB 
If there is blood spillage, rubber gloves should be worn.


Any bumps must be reported to home via the standard letter.

In the event of a more serious accident a qualified first-aider should be sent for and if not available another member of staff.  .The Headteacher or Key Stage Leader should be informed immediately and a decision made regarding further action, i.e. informing parents, hospital treatment.

All accidents should be reported to the Class Teacher so that it may be entered in the accident book and a pro- forma letter sent home signed by the person dealing with the injury. If for any reason a note is not filled in the Class Teacher and student should speak to the adult collecting the child at the end of the school day. If the injury requires an overnight stay in hospital or surgery then an Accident Report Form should be completed by the School to which students may be asked to provide specific details.

However teachers should not send children to Mrs Ellis or Mrs Culshaw, removing them from their  primary role, with minor injuries, which can and should be dealt with speedily and effectively by the class teacher.

MEDICINES IN SCHOOL  

Occasional Requests:
Parents/Guardians requesting the completion of a course of medication in school should come into school to administer the medication. Staff and students do not administer medication. 

Children should not carry medicines or tablets school.

REGULAR/EMERGENCY MEDICATION

Parents/Guardians must complete a consent form. Parents/Guardian are requested to keep a supply of the medication at home and in school to avoid children carrying medication.

KS1 inhalers are kept at a high level in the classroom.

KS2 children are responsible for their own inhalers.

CHILD PROTECTION PROCEDURES   

The Governors have an agreed Policy and Guidelines for Child Protection. A copy of the full  policy is available in the Policy Folder but all students will be issued witth a summary.. The designated person for Child Protection is the Headteacher

JEWELLERY 
Pierced Ears: For reasons of Heath and Safety, children should not wear ear studs or earrings to school. If parents are unable or unwilling to take this advice then only studs and not rings or sleepers will be acceptable.

Other Jewellery: Many items of loose jewellery are unsuitable for wearing in school but there are some items that parents wish their children to wear for personal and family reasons. In the case of this jewellery, it is recommended that on days when the class is participating in swimming, PE or games, all items of jewellery, including watches, are taken off and left at home. The school is unable to accept responsibility for any loss or damage to items that have been taken off at school and teachers should not be approached to look after these items.

STAFF ROOM

Students on placement are welcome to use the Staff Room but space is limited. Please be sensitive to the needs of all staff who need space to eat at lunchtime.. High School pupils on placement will only use designated rooms.

PLAN OF BUILDING   APPENDICES

APPENDIX 1

ST. GREGORY’S CATHOLIC PRIMARY SCHOOL

	MMU STUDENTS’ WEEKLY CHECK LIST
	 FILL IN DATE

INITIALLED BY CLASS TEACHER 

	NAME OF STUDENT

CLASS TEACHER
	W/B
	W/B
	W/B
	W/B
	W/B
	W/B
	W/B
	W/B
	W/B

	
	
	
	
	
	
	
	
	
	

	File to Class teacher to check weekly                                 
	
	
	
	
	
	
	
	
	

	Weekly overview, Literacy and Numeracy plans to Headteacher and class teacher on Monday morning
	
	
	
	
	
	
	
	
	

	Copy of lesson plans to individual subject teachers at beginning of lessons
	
	
	
	
	
	
	
	
	

	Resource needs discussed with teaching staff
	
	
	
	
	
	
	
	
	

	Teaching Standards evidence sheet completed weekly for discussion with class teacher to enable setting of future targets
	
	
	
	
	
	
	
	
	

	Children’s work marked up to date
	
	
	
	
	
	
	
	
	

	Lesson evaluations complete and shared with class/subject teachers
	
	
	
	
	
	
	
	
	

	Involvement in school life beyond class teaching
	
	
	
	
	
	
	
	
	

	Children’s work displayed in classroom to support learning
	
	
	
	
	
	
	
	
	


APPENDIX 2

ST. GREGORY’S CATHOLIC PRIMARY SCHOOL

	MMU STUDENTS’ WEEKLY CHECK LIST : FOUNDATION STAGE
	 FILL IN DATE

INITIALLED BY CLASS TEACHER 

	NAME OF STUDENT

CLASS TEACHER
	W/B
	W/B
	W/B
	W/B
	W/B
	W/B
	W/B
	W/B
	W/B

	
	
	
	
	
	
	
	
	
	

	File to Class teacher to check weekly                                 
	
	
	
	
	
	
	
	
	

	Weekly overview to Headteacher and Class teacher on Monday morning
	
	
	
	
	
	
	
	
	

	Copy of lesson plans to teacher at beginning of lessons
	
	
	
	
	
	
	
	
	

	Resource needs discussed in good time with teaching staff
	
	
	
	
	
	
	
	
	

	Teaching Standards evidence sheet completed weekly for discussion with class teacher on Friday to enable setting of future targets
	
	
	
	
	
	
	
	
	

	Children’s work marked up to date in style of class teacher
	
	
	
	
	
	
	
	
	

	Lesson evaluations complete and shared with class teacher
	
	
	
	
	
	
	
	
	

	Involvement in school life beyond class teaching including outdoor supervision, tidying classroom, maintaining resources to high standard
	
	
	
	
	
	
	
	
	

	Children’s work displayed in classroom to support learning
	
	
	
	
	
	
	
	
	

	Preparing classroom to begin a session
	
	
	
	
	
	
	
	
	

	Supervising classroom and cloakroom areas
	
	
	
	
	
	
	
	
	


APPENDIX 3    WEEKLY OVERVIEW / TARGET SETTING

ST. GREGORY’S CATHOLIC PRIMARY SCHOOL   STUDENT 
WEEKLY SUMMARY AND TARGET SETTING

	NAME
	Y1/Y2/Y3/Y4/PGCE
	W/B

	CLASS TEACHER
	YEAR GROUP            

	STANDARDS


	EVIDENCE
	TARGETS / FOCUS  FOR WEEK AHEAD


	UNSATISFACTOY
	NO EXPERIENCE  YET
	PROGRESS TOWARDS     STANDARDS
	STANDARDS MET
	EXCEEDING \STANDARDS

	1. PROFESSIONAL AWARENESS
a. Analyse and evaluate own practice

b. Take responsibility for own development

c. Identify targets and evaluate progress
	1
	1
	
	
	
	
	

	2.PROFESSIONAL VALUES AND PRACTICE

a. Demonstrate respect for all pupils social  cultural  linguistic religious and ethnic backgrounds

b. Demonstrate high expectations and commitment to raising all pupil’s achievements

c. Promote positive attitudes and behaviour including equal opportunities

d. Contribute to the life of the school
	2
	2
	
	
	
	
	

	3.KNOWLEDGE AND UNDERSTANDING
a. A secure level of subject knowledge to inform planning and teaching

b. An ability to deal with pupil’s questions and address misconceptions effectively

c. Sufficient understanding of Nat Curriculum/ Foundation stage documentation/ NLS/NNS  Frameworks across consecutive Key Stages /phases

d. Ability to use ICT effectively
	3
	3
	
	
	
	
	


	STANDARDS


	EVIDENCE
	TARGETS / FOCUS  FOR WEEK AHEAD


	UNSATISFACTOY
	NO EXPERIENCE  YET
	PROGRESS TOWARDS     STANDARDS
	STANDARDS MET
	EXCEEDING \STANDARDS

	4.TEACHING AND PLANNNING
a. Set relevant and challenging teaching and learning objectives

b. Provide a clear structure for lessons and sequences of lessons

c. Provide for varying needs( e.g. gender ,EAL, SEN )

d. Select and prepare resources, show safe and effective organisation in planning

e. Incorporate deployment of additional adults into planning
	4
	4
	
	
	
	
	

	5.MONITORING AND ASSESSMENT

a. Monitor and assess progress giving constructive feedback

b. Involve pupils in self assessment

c. Use of appropriate range of strategies to evaluate progress

d. Use lesson evaluation to inform future planning and teaching

e. Pupils’ progress monitored and recorded systematically
	5
	5
	
	
	
	
	


	STANDARDS


	EVIDENCE
	TARGETS / FOCUS  FOR WEEK AHEAD


	UNSATISFACTOY
	NO EXPERIENCE  YET
	PROGRESS TOWARDS     STANDARDS
	STANDARDS MET
	EXCEEDING \STANDARDS

	6.TEACHING AND CLASS MANAGEMENT
a. Ensure learning objectives are clear to pupils are met and pupils acquire / consolidate knowledge skills and understanding

b. Use range of strategies to ensure purposeful learning environment which is inclusive

c. Employ range of interactive teaching methods

       ( questioning, explanation, instruction ,modelling, 

collaborative group work)

d. Differentiate teaching to  meet the needs of all pupils 

         (More Able, SEN, EAL ,boys/girls ) 

e. Time / resources/ ICT organised and managed  

         Effectively

f. Set high expectations; manage pupil’s behaviour  

        effectively
	6
	6
	
	
	
	
	

	PROVIDE EVIDENCE TO SUPPORT PROGRESS AGAINST THE SIX  STANDARDS EACH WEEK

HIGHLIGHT THE SUB HEADINGS WHERE YOU FEEL THAT YOU ARE ABLE TO PROVIDE EVIDENCE TO SUPPORT YOUR OWN EVALUATION OF YOUR PROGRESS. 
YOU DO NOT NEED TO COMMENT ON EVERY SUB HEADING.

DURING THE PERIOD OF YOUR PLACEMENT YOU WILL BE REQUIRED TO ADDRESS EACH SUB HEADING  AT LEAST ONCE

THIS  SHEET WILL FORM THE BASIS OF YOUR WEEKLY SUMMARY WITH YOUR CLASS TEACHER AND WILL INFORM THE SETTING OF TARGETS FOR THE WEEK AHEAD.





ST. GREGORY’S  

      CATHOLIC  PRIMARY SCHOOL

                CHILD PROTECTION                     

      SUMMARY FOR STAFF
AND VOLUNTEERS 

St Gregory's Catholic Primary School fully recognises its responsibilities for child protection. Our policy applies to all staff, governors and volunteers working in the  school.
There are five main elements to our policy:

· Ensuring we practise safe recruitment in checking the suitability of   staff and volunteers to work with children.

· Raising awareness of child protection issues and equipping children with the skills needed to keep 
     them safe.
· Developing and then implementing procedures for identifying and reporting cases, or suspected cases, of abuse.

· Supporting pupils who have been abused in accordance with his/her agreed  child protection plan.

· Establishing a safe environment in which children can learn and develop.
      We recognise that because of the day to day contact with children, all school  staff are well placed to observe the outward signs of abuse. The school  will therefore:
· Establish and maintain an environment where children feel secure, are encouraged to talk, and are listened to.



· Ensure children know that there are adults in the school whom they can  approach if they are worried.
· Include opportunities in the PSHE curriculum for children to develop the  skills they need to recognise and stay safe from abuse.
We have a designated teacher for child protection who has received appropriate training and support for this role.
EILEEN ROGAN

We have a nominated governor responsible for child protection.
ANNE THOMPSON
All staff and volunteers should be alert to the signs of abuse and express any concerns to the designated teacher responsible for child protection. Never be in a situation where you are in an enclosed room with an individual child. This is to protect the adult as well as the child

Anything which concerns you should be passed on.

DO NOT ASK PROBING QUESTIONS

It is enough to report a concern

 This does not mean it will be reported but it does make us all more alert to the needs of individuals. 

The needs of the child is always the priority
PAGE  
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